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Catalog Folders
MediaPro offers advanced folder management to 
enhance your workflow and provide direct con-
trol over your file system. Catalog Folders is a sec-
tion of the Organize Panel, which can be shown 
by clicking the Organize interface button.

Folder watching
Catalog-wide folder watching can be enabled to 
monitor folders which contain media within your 
catalog. To enable folder watching, select an option 
from the catalog folder watching menu — either 
update folders Every minute or Every 5 minutes. 

When new media items are added to any folder, 
MediaPro alerts you to the new content (shown 
by a blue arrow on the folder icon). You can then 
choose to import these new files directly to your 
catalog by selecting Update Folder Now from the 
individual folder’s drop-down menu.

To turn off folder watching, select Never from 
the catalog folder watching menu. 

Auto-update folder watching
Auto-update takes folder watching to the next 
level by automatically importing from selected 
folders when new media are added.

To enable this feature, select Switch Auto-
Update On in the drop-down menu of the folder 
that you want to be constantly monitored. Once 
new media is added to that folder, and any sub-
folder, MediaPro will automatically import those 
items into to your catalog. Auto-update folders 
are designated green.

Additional folder functions
Remove folder and its contents: This function 
in the folder drop-down menu removes a folder 
and its contents from the catalog but not from 
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Indicates that 
the volume is 
not available.

Green folders 
indicate auto-
update is on.

Blue arrows 
indicate 
that new, 
uncataloged 
images are 
in this folder. 
Select Update 
Folder Now to 
import these 
new items.

To expand  
all folders, 
Alt+Click (Mac: 
Option+Click) 
on the volume 
arrow.

Green indicates Folder Watching is on

Catalog Folders: Click the Organize toolbar button to show/hide the Catalog Folders panel (Window menu).

Individual folder menu : Reveal this 
menu by right-clicking (Mac: Option-
clicking on the folder name.

Click the grey oval next to any folder 
to display only cataloged items in 
that folder. Green indicates active.

Folder watching menu

See page 89 for instructions on 
Union of Folder Hierarchies




