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Catalog Sets 
Catalog Sets are a free form, hierarchical method 
of organizing media files. You can use sets to orga-
nize playlists, photo albums, work assignments or 
to create a complex system of categorization.

Sets can be used to quickly display sub-groups 
of items in a catalog, and to maintain their order, 
even after items within the sets have been moved 
or sorted. These catalog sub-groups can then be 
used in export functions such as slide show pre-
sentations, quick searches, classifications, printing, 
and Web pages.

Any media item can belong to more than one 
set, allowing catalogs to be logically organized 
into sets for different projects, clients or themes, 
without confusing the overall annotation or clas-
sification of files in the catalog. 

Sets can be reordered to change the hierarchy 
of an individual set within the group of sets. 

View sets: Open the Organize Panel by click-
ing the interface button. Sets are located in the 
Catalog Fields index.

Create a set by clicking on the plus sign (+) at 
the top of the Catalog Fields index. In the dialog, 
type the set name. Make sure the Field drop-down 
menu has Catalog Sets selected before pressing 
the OK button.

Add media items to a set: There are two ways 
to add items to a set. 
1. Drag-and-drop one or more media items from 

the catalog’s active window to the set name. 
2. Select an item, and choose Add Term to Selected 

Media Items from the set’s drop-down menu.
When you add media items to, or remove them 

from a set, the set counter to the right of the set 
name automatically updates.  

Remove items from sets: Click the dot next to 
the set name to show only associated set items 
in the active view. Select the items you wish to 
remove from the set and press the Delete key. A 
dialog will prompt you to choose whether you 
want to remove the item from the set or the cat-
alog. If you remove the item from the set, it still 
remains in the main catalog.  
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Add/remove sets

Individual sets menus 
offer the option to select 
images associated with 
that field in the active 
view.

Icons are 
assigned by 
the first item 
associated 
with a set.

File types that 
do not have 
thumbnails, 
such as MP3s, 
have generic 
set icons.

Set 

Subset 
container 

Click the dot next to 
any field term and the 
corresponding items will 
appear in the active view.
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You can also remove items from sets by select-
ing Remove Term from Selected Media Items in each 
set’s menu.

Display a set: Click dot next to the set name 
in the Organize Panel. This displays the items of 
the selected set in the active view, hiding all other 
files in the catalog. Use the Show All function in 
the Find menu to reverse this feature, revealing 
all hidden files. You can also use the Show All Items 
toolbar icon to reveal hidden files.

Once you have displayed a set in the active view, 
you can perform batch commands or export func-
tions without affecting the rest of the catalog.

Display a group of sets: Click the higher level set 
in a hierarchy of sets.  This will display all items asso-
ciated with all sub-sets. You can also display a group 
of sets by clicking the dot next to each set name 
and holding down the Ctrl key (Mac: Cmd key).

Select set items: To select all media items asso-
ciated with a set, choose Select Media Items in a 
sets’ drop-down menu.  This is useful for selecting 
items without having to first display the set.

Restoring the catalog: After you sort a catalog 
using sets, use Show All in the Find menu to show all 
the items in your catalog. You can also use the Show 
All Items icon in your toolbar to show all items.

Set associations stay with a media item when 
you copy media items from one catalog to anoth-
er, and when you merge catalogs. 

Sync: Sets can now be synchronized (written) 
into the original file. It is written to a custom XMP 
annotation field.

Capture Sets: This feature will group a burst 
of images or bracketed exposures based on time 
intervals between shots.  To create these sets:
1. Choose Create Capture Sets in the Make menu. 
2. In the Options box, define the interval by en-

tering the number of seconds between shots. 
Then click OK.

3. Your Capture Sets will now be available in the 
Catalog Sets section of the Organize Panel’s  
Catalog Fields index.
Capture Sets can also be defined during the 

Import from Camera function (page 18). 
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Add files to a set: Select a file, or group of media files, 
and drag-and-drop them from the catalog’s active 
window to the set name. 

Reorder sets: Sets can be shifted around to change the 
level or relative position of an individual set within the 
group of sets. 

Create a set: Click the plus sign at the top of the 
Catalog Fields index to create a new set. 

Capture Sets are a way to group images based on time 
intervals between shooting photos.


