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Finding and sorting media in catalogs

iView MediaPro offers a number of ways to find 
and sort media files, as well as related file, media 
and tag attributes, in open catalogs. 

Instant catalog searching
You can search catalogs quickly and directly from 
the search box in the catalog toolbar. Searching is 
case-insensitive and includes all annotations (EXIF, 
IPTC Annotations, Descriptions, etc.), media fields 
and catalog set names.

To perform a search, simply type the word or 
words in the search box and press the Return or 
Enter key. Results are presented in the active cata-
log view. 

After you have found your items, use Show All 
in the Find menu to show all the items in your 
catalog. You can also use the Show All Items icon 
(house) in your toolbar.

Find command 
The Find command (Find menu) can search more 
than 50 different media attributes, annotations 
and custom fields inside your catalogs. 

Using the Find items in pop-up menu, you have 
the option of searching the active or front catalog, 
all open catalogs, recent catalogs or all catalogs in 

a particular folder. The Find command also has 
the ability to perform compound (a.k.a. Boolean) 
searches of attributes using “and/or” commands.

To add or subtract search criteria, use the plus 
and minus buttons in the upper-right corner of 
the dialog.

Results of your search are defined by the pull-
down menu in the lower-left corner of the Find 
dialog box. Find next will highlight the first item 
that meets your search criteria. Select all will select 
items that meet your criteria. Show all will hide all 
items in the catalog that do not meet your criteria. 
Show all in a new catalog will place all matching 
results in new catalog. 

Searches can be saved for later recall in the 
drop-down menu in the upper-right corner of 
the Find dialog box.
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Search box: Type the word or words in this field and 
press the Return or Enter key. Results are presented in 
the active catalog view. 

Save searches 
for easy access 
in this drop-
down menu. 

Add or Subtract search criteria using these buttons.Find items in: Define the catalogs you wish to search.

Results: Define how you want search results displayed.

Boolean 
commands 
for compound 
searches.
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Filtering and sorting by metadata
Catalog Fields index - Organize Panel: To find 
items that match an attribute (date, media format) 
or annotation (events, locations, etc.), click on the 
dot next to the field name in the Catalog Field 
index of the Organize panel (see figure above). This 
will make the corresponding items appear in the 
active view of the catalog. When a catalog is being 
filtered to show only items assigned to a field, the 
dot will turn green. 

Use the Catalog Fields index list configuration 
menu to show or hide various media attributes 
and annotations that you can use for sorting func-
tions in the Organize panel (see figure above).

Sort (Toolbar icon) lets you view and sort files 
by more than 25 attributes and annotations, 
including custom fields. iView MediaPro can also 
shuffle files randomly for slide show viewing. The 
Default option returns the organization of items 
to that of the last saved version of the catalog.

Show Labeled (Find menu): Show only those 

items that have been marked with a color label in 
your catalog. Labeled items can also be sorted by  
each label using the Label section of the Catalog 
Fields index. The Show Labeled option is also avail-
able in the Slide Show controller.

Show Rated: (Find menu): Show only those 
items that have been marked with a star rating 
in your catalog. Rated media items can also be 
sorted by each rating using the Rating section of 
the Catalog Fields index. 
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Catalog Fields: Find files that match a property (date, media format) or metadata field (events, locations, etc.).

List configuration menu: Select Show/Hide Fields 
display various media attributes and annotations 
fields in the Catalog Fields index. This will launch a 
palette where you can turn fields on or off (below).

Click the dot next to any field 
term in the Catalog Fields index 
and the corresponding items 
will appear in the active view. 

Click to invert 
sort order of 
items in catalog.

Click the label of each 
column to sort items by that 
attribute. Click the label again 
to invert the sort order.

Indicates the number 
of media in the catalog 
associated with the 
attribute or annotation. 








