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Send Email
This function enables you to export a copy of  
selected media items and attach them to a new 
email ready to be sent. 

MediaPro can email a copy of the original 
file, or it can convert images to create a resized, 
compressed and watermarked JPEG that can be 
emailed. Optionally, you can choose to automati-
cally include annotation information in the body 
of the email for each media item.

How to email media items
1. Select an item or group of items.
2. Click the @ toolbar icon, or choose Send Email 

from the Action menu.
3. Choose your options and click OK.
4. Switch to your email application.  Your email 

will be in your Drafts folder. 
5. Add a Subject and your recipients email 

address to the email.
6. Send your email.
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Email Client options:
On the Mac, you can choose 
from Microsoft Entourage 
and the OS X Mail client. 
On Windows, iView will 
automatically use the 
default email client defined 
in the operating system. 
MediaPro supports Outlook, 
Outlook Express and Mozilla 
Thunderbird on Windows. 
To email items using other 
email applications (such as 
Eudora or PowerMail), try 
using MediaPro’s Helper 
Application function. See 
page 115 for instructions.

Compression quality:
In this drop-down menu,  
choose the JPEG compression 
quality for the images that will 
be emailed. The Custom option 
enables you to define the 
maximum file size of emailed 
images.

Resize media:
This slider provides five 
predefined sizes for the 
images you wish to email. 
The options are: 160, 320, 
640, 800,1024 and 1280 
pixels. Each image will be 
proportionally resized to fit 
this dimension.

Resize and compress 
media: If you do not 
check JPEG Compress 
Media, MediaPro will 
simply email a copy 
of the original file. 
Checking this box 
provides you with 
options to define the 
JPEG compression 
quality, dimensions of 
the exported images, 
as well as the option to 
apply a watermark.

Sent Files: Select a folder 
to store media files to 
be attached to emails. 
Attachments may be 
deleted after your email 
has been sent. This option 
does not exist on Windows, 
as it’s not necessary to save 
temporary files.




